MUHHCTEPCTBO HAYKH U BbICIIEro 0Opa3oBaHus
Poccuiickoii ®eaeparmn

DerepanbHOE TOCYAAPCTBEHHOE OIODKETHOE
o0paszoBaTebHOE YUPEK/ICHHE BHICIIEro 0Opa3oBaHus
«JIoHeUKHIT rocy1apCTBEHHBIH YHUBEPCUTET

Daky IbTET MaTeMaTHKH M HHPOPMALIMOHHBIX TEXHOJIOT A
Kadenpa nudpopManmoyusseepeseM VIPaBIeHUs

Ciy, ,"t'_‘ 7

[T.A. Mawapos

PABOYAS TPOTPAMMA JTHCHHILTHHBI
IN'OCYJJAPCTBEHHBIE, MYHHIIUTIA/IBHBIE 1 BEJIOMCTBEHHBIE
APXHUBbBI

YKpyrHHEeHHast rpyIina HarnpasieHHi 46.00.00 UcTopus u apxeonorus
MOArOTOBKH

[Tporpamma oiciiero obpaszoBaHus IIporpamma Gakanaspuara

Hanpasnesune nojAroroBku 46.03.02 JIOKYMEHTOBEICHHE 7]
apXuBOBEJICHHE

[Tpoduas noaAroToBKH JIOKYMEHTOBE/ICHHE ¥ apXHBOBEICHHE

Kpamudukaums bakanasp

dopma o6yuenns Ovynas, 3a04nas

Pabouwas nporpamMma azanTupoBaHa IS JIHIL
C OrpaHUYCHHBIMH BO3MOKHOCTAMH 3/10pPOBbSI U HHBAIM/IOB

Jloneux 2024



PaGouass nmnporpamma jHcuMiUiMEBl  «locyaapcrBeHHble, MYHHIMDAJbHbIE W
BeIOMCTBEHHbIE aPXHBbLDY UId o0yyaroumxcs 10 HanpasieHuio noarorosku 46.03.02
Jokymentoseaenne u  apxusosegenue (Ilpodmnas noarotosku: JIOKYMEHTOBCACHHE W
apXuBOBE/IeHHE),  COCTaBleHa Ha  ocHoBaHMM  DejepasbHOr0O  rocyAapCTBEHHOIO
obpasoBaTe/IbHOrO CTaHjaapra Beicliero obpasoanus — OakalaBpuar 10 HaNpPaBlIEHUIO
noaroroBku  46.03.02 JlokymeHTOBe/leHHE ¥ apXMBOBEACHME, YTBEPKICHHOIO NPHKA30M
Munucrepcrsa Hayku U Bhiciero obpaszosanus Poccuiickoit ®enepaumm ot 29 oxrsabps 2020 r.
No 1343 (¢ wam. u jon.), Tlopsjaka opranwzammy W OCYIMEeCTBICHUS 00pazoBaTebHON
JAEATeJIbHOCTH 10 00pa3zoBaTesibHBIM TPOrpaMMaM  BhICIIEro oOpa3oBaHHs — IMporpaMmam
OakasaBpuara, nporpaMMaMm CrEIHAINTETa, [POrpaMMaM MAaruCTPaTypbl, YTBEPKIACHHOIO
npukazoM Munucrepcrsa Hayku M Beicuiero obpasosanus Poccniickoit @enepauun ot 06 anpens
2021 r. Ne 245 (¢ u3M. ¥ JI01.), B COOTBETCTBHH ¢ Y4eOHBIM TUIAHOM, YTBEPK/ICHHBIM YUeHBIM
cogeroM ®I'BOY BO «Jlonl'Y» uis nabopa 2024 rona.

Paspaborunk:
cTapuimii npernojiaBaresb Kadenps
HHOOPMALMOHHBIX CHCTEM YTIPABJICHUS '

; “—A. B. Xapakno3

PaGouass nporpamma onobpena Ha 3acesannu  kKadeapbl MHPOPMAIMOHHBIX CHCTEM
yIpaBJIeHus.

[Tporokon or 22.03.2024 r. Ne 6a

3aseayroumii kKadeapoit H. 1. IMonomapenko

COTI'JTACOBAHO:

Jlexan dakynbreTa MaTeMaTHKH 1
HH(POPMALHOHHBIX TeXHOIOrHit
28.03.2024 1.

H. A. Mouceesko

Yuebno-mMeroiuueckas KOMUCCHA GaKyIbTeTa MAaTEMAaTHKH W HHOOPMAITHOHHBIX TeXHOIOTHIA.
ITporokon or 27.03.2024 r. Ne 7. f
IMpencenarens JI. . CensxoBa

PykoBozauTenb OCHOBHOH npodeccHoHanbHOM!

o0pa3oBaTebHOM NPOrpaMMBl,
JI-p 9KOH. HayK, JIOUEHT %a% H. 1. TTonomaperko
26.03.2024 r.
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1. MECTO JUCHUIUIMHBI B CTPYKTYPE OBPA30BATEJILHOM ITPOT'PAMMBbI

1.1.TpeboBanusi k npeaABapUTEIbHON MOATOTOBKE OO0YYAIOUIUXCS, MPEAIICCTBYIOMINE U
COITYTCTBYIOILIME AUCLUILIIMHBI, HA KOTOPbIX OCHOBBIBAETCSI U3yUEHHUE TAHHOM:

JlokymeHTOBEIEHHE, Hcrounukosenenue, Opranuzanus u TEXHOJIOTHS
JOKYMEHTAIMOHHOTO OOECTeYeHusl ynpaBleHus, ApxuBoBeaeHue, Vctopus u opraHuszanus
rOCYJapCTBEHHBIX YUPEKICHUM.

1.2. lucuniuiviel, KypcoBble paOOTbl M TPAKTUKU, ISl KOTOPBIX OCBOEHHE TaHHOM
JTUCIUILIMHBI HEOOXO0IMMO KaK IMpeIIecTBYIOLIee:!

KanpoBoe 1en10mpous3BOJACTBO U apXUBbl JOKYMEHTOB [0 JINYHOMY COCTaBYy,
KonduaenuuansHoe ne10npon3BOACTBO

2. OIIMCAHME IUCHUIIJIMHBI

2.1. OO0mas xapakTepuCTHKa

HaumeHoBaHue moka3aTeias 3HaueHHE MOKa3aTes

HasBanue o6pa3oBaTebHON MTPOTrpaMMBbI 46.03.02 JlokyMeHTOBeIeHUE U
apxuBoBezieHue ([Ipoduinb moaroToBKH:
JIoKyMEHTOBEIEHHE U apXUBOBEICHUE)

[Iudp 1 Ha3BaHUE B COOTBETCTBUU C b1.5.24. T'ocynapcTBeHHbIE, MYHHITUIIATbHBIE
y4eOHBIM IJTAHOM U BEJJOMCTBEHHBIE APXHMBBI

YacTh 00pa3oBaTenbHOM IPOrPaMMbl ba3oBas yacTb

KoimuecTBo 3aueTHBIX eqUHHULL / BCETO 4acOB 3/108

2.2. Pacmpenenenue yacoB 1o (opMam U epruoiaM o0ydeHus

O0111ee KOJIMYECTBO YaCOB
o
E CaMOCTOS-
dopma | @ o
519 JeKnu- | mabopa- | MpakTU- | TEIbHON dopma
00y4eHUsI 2 2 BCETO
5 OHHBIX | TOPHBIX | YecKMX | paboThHI + KOHTPOJISI
KOHTPOJTh
OvyHas 4 7 17 — 34 57 108 DK3aMeH
3aouHas 4 7 4 — 6 98 108 3K3aMeH

3. LEJU JUCLIATUIMHBI

N3ydyeHne u oOCBOEHHME OCHOBHBIX IPHUHILMIIOB, METOJOB U CIOCOO0B pabOThI
rOCYJapCTBEHHBIX, MYHUIIUIIAIBHBIX U BEJOMCTBEHHBIX apXUBOB C apXMBHBIMHU JOKYMEHTaMU;
oOecrnieueHre 00y4aroIUXCsl TEOPETUYECKUMHU 3HAHUSAMU U MPAKTUYECKUMU HaBbIKaMHU PaOOThI
B apXUBax.

4. KOMIIETEHLIMM OBYYAIOIIIEI'OCH, ®OPMUPYEMBIE B PE3YJIbTATE
OCBOEHUIA KOMITOHEHTA OBPA3OBATEJIbHOHM ITPOI'PAMMEBI, UX
NHIAWMKATOPEHI U INTAHUPYEMBIE PE3YJIbTATBI ObYUEHUA

Komnerenumn WHaukatopsl Pesynbrarel 00yueHus
IIK-4. Cnocoben I1K-4.1. [1K-4.1.1. 3HaeT OCHOBHBIE MOJIOKEHUS
OCYLIECTBIIATH Oprann3oBBIBaET 3aKOHO/ATENBHON 0a3bl, MPUHIIUIIBI yUeTa
PYKOBOZCTBO XpaHeHHe, ApXUBHBIX JIOKYMCHTOB, BH/IbI YYETHBIX (hOPM;
Hozpa3JielieHueM apXuBa KOMILIEKTOBaHUE, CPOKH U IIPpaBUIIa IIPOBEIEHNUS IPOBEPKH
ydeT U UCTIOIb30BaHNUE | HAMYMS U COCTOSHUS JOKYMEHTOB B apXUBE;
[TpodeccroHambHBIH JTOKYMEHTOB CTPYKTYpPY CHCTEMbI HAyYHO-CIIPABOYHOT'O
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crangapt 07.012
«CriermuanucT apxuBay, B

ApxuBHOTO PoHIA amnmapara K JOKyMEeHTaM apXuBa; TPeOOBaHUS

Poccuiickoi K CO3/IaHHIO ONTUMAJIbHBIX YCIOBUN XpaHEHUs
denepanyy ¥ Apyrux | apXUBHBIX JOKYMEHTOB; MPaBHia
ApXHUBHBIX KOMIUICKTOBAHHS apXHBa U IIPOBEICHUE

JTOKyMEHTOB MPOLIETyPHI SKCIEPTU3BI IIEHHOCTH
rOCy/IapCTBEHHBIX, JOKYMEHTOB; ()OPMBI ¥ [IEIM UCTIOIb30BaHHUS
MYHUIMIIANGHBIX U | apXUBHBIX JJOKYMEHTOB

BEJIOMCTBEHHBIX [1K-4.1.2 YMeeT npoBOaUTE aHAIU3 PabOTHI
apXMBOB apXuBa, COCTaB APXUBHOT'O (hOHA, €T0

HOPMATHBHBIX JOKYMEHTOB; TPOBOUTEH aHAIN3
Hay4HO-CIIPaBOYHOTO anrapara apXuBa;
IIPOBOJINTH aHAIIN3 CUCTEMBI Mep O0eCTIeUeHHS
COXPaHHOCTH JOKYMEHTOB B apXHBE, BBISBIISITH
MPOOJIEMBI; POBOINTH aHAJIN3 HCIIOJIb30BAHUSI
APXVBHBIX IOKYMEHTOB

TIK-4.1.3 Bnageet HaBbIKaMH OpraHU3alluy 1
yueTa, o0ecrieueHus] COXpaHHOCTH
JOKYMCHTOB B apXHBax

5. NPOI'PAMMA JTUCHUIUIMHBI

HazBaunue teMbl

KpaTkoe conepxanue TeMbl (BOIPOCH TEMBI)

Paznen 1.

I'ocynapcTBeHHBIN
apxuBHbIid hong JJHP:
HCTOPHS U COBPEMEHHOCTh

1. Uctopus ['ocymnapctBerHoro apxusHoro ¢ouga JJHP.
2. ®opMupoOBaHHUE CUCTEMBI ApXUBHBIX yupexxaeHuit JIHP.

['ocynapcTBeHHBIN apXuB
KaK roCyapCTBEHHOE
yUpexacHHe,
obecreunBaroIee
COXPaHHOCTb, yUeT,
KOMITJIEKTOBaHUE U
WCTIOJIb30BaHUE apXUBHBIX
JTOKyMEHTOB

1. Ponb rocy1apcTBEHHBIX aPXMBOB B COBPEMEHHOM OOIIECTBE.
2. OpraHu3zanys XpaHEHUS, KOMIUIEKTOBAHHS, Y4eTa M HCIIOJIb30BaHUS
JIOKYMEHTOB.

OnudpoBka TOKyMEHTOB B
apXxuBax

1. Lenu otnppoBKH apXUBHBIX JJOKYMEHTOB

2. DneKTpOHHBIN (HOH]T TOJIL30BAHNSI.

3. Metons!l co3ganust DODII.

4. Kputepun ot00pa apXMBHBIX JOKYMEHTOB JUISI CO3JaHHS DIIEKTPOHHBIX
KOTIHH

5. IlnanupoBaHue pabOTBl TO CO3JAaHHI0 JJIEKTPOHHOro (oHzaa
TIOJIb30BAHMSL.
6. TpeOoBanums K TEXHUYECKOMY OO0OpYJOBaHHIO 10 oIHdpoBKe
JIOKyMEHTOB.

7. OcHOBHBIE TpeOOBaHHA K MOMELICHHAM II0 CO3IAAHUIO DJIEKTPOHHBIX
KOMUIl apXUBHBIX JOKYMEHTOB.

. [ogroroBka u nepenava JOKyMEHTOB Ha OLUPPOBKY.

. OnudpoBKa JOKYMEHTOB.

MYHI/ILII/IHaJ'IBHLIe APXUBbI
Ha COBpEMECHHOM J3Taric

. 3HaUeHHE MYHUIUIIATbHBIX aPXUBOB.
. AHanmM3 0COOEHHOCTEH NIEATETFHOCTH MYHUITUTIAIBHBIX ADXUBOB.

BenomcTBenHOE
XpaHEHHE IOKYMEHTOB

. 3amauyn ¥ QyHKIMH BEJOMCTBEHHBIX apXHBOB.
. Opranusanus paboThl BEJJOMCTBEHHOT'O apXUBa.
. XpaHeHue, KOMIUIEKTOBAHHE, YUET U UCIOJb30BAHUE IOKYMEHTOB.

MenemkMenT u
MapKETUHT B apXUBaxX

. [Ipo6teMsl 3¢ (eKTHBHOTO MEHEIKMEHTA apXUBa.
. MapkeTHHT B apXuBax.

N —IWNEFPIN PO
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6. CTPYKTYPA U COAEPXXAHUE IUCHUITIIMHBI

6.1. ®opma 00yueHus — ounas, Kypc — 4, cemectp — 7

HaumeHnoBaHnus pa3aenoB U TeM Konuectso uacos
Jlexn. | Jla6op. | Ilpakr. | CPC+K | Beero
Pasznen 1. 17 - 34 57 108
I'ocynapcrBennsiit apxuBHbIi houx JJHP: 2 ) 4 8 14
UCTOPUS U COBPEMEHHOCTb
I'ocymapcTBEeHHBII apXUB KaK FOCYJapCTBEHHOE
yupexaeHue, o0ecreurnBaromiee COXpaHHOCTb, 4 ) 6 10 20
y4eT, KOMIIJIEKTOBAaHHUE U UCIIOJIb30BaHHE
APXMBHBIX IOKYMEHTOB
OnudpoBka JOKYMEHTOB B apXHUBaxX 5 - 8 12 25
MyHununanbHbele apXUBbl HA COBPEMEHHOM
yrane 2 - 6 8 16
BengomcTBeHHOE XpaHEHHUE JOKYMEHTOB 2 - 3] 8 16
MeHemKMEHT 1 MapKETHHT B apXHUBax 2 - 4 79 13,9
NTOI'O 3A CEMECTP 17 - 34 57 108
6.2. ®opma oOyueHus — 3ao0uHasi, Kypc — 4, cemectp — 7
HaumeHnoBanus pa3aenoB u TeM Konuectso uacos
Jlexn. | Jlabop. | Ilpakr. | CPC+K | Bcero
Paznen 1. 4 - 6 98 108
I'ocynmapcrBennsiii apxuBHbIN o JJHP:
HCTOPHUS U COBPEMEHHOCTh 0,5 ) 1 16 17,5
I'ocynapcTBEHHBIN apXUB KaK TOCYIapCTBEHHOE
yupexjeHue, o0ecreurnBaroniee COXpaHHOCTb, 1 ) 1 18 20
y4eT, KOMIIJIEKTOBAaHHUE M UCTIOJIb30BaHHE
APXMBHBIX JIOKYMEHTOB
OrnudpoBka JOKYMEHTOB B apXUBax 1 - 1 18 20
MyHunMnanbHbele apXUBbI HA COBPEMEHHOM
yrame 0,5 - 1 16 17,5
BeoMCTBEHHOE XpaHEHHE TOKYMEHTOB 0,5 - 1 16 17,5
MeHeIKMEHT U MAPKETHHT B apXUBAX 0,5 - 1 14 15,5
NTOI'O 3A CEMECTP 4 - 6 98 108

7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) UL TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH, IPOMEXYTOYHOU ATTECTALINU

7.1. KoHTposabHBIE BOIPOCHI

Pazgen 1.

1. ApxuB mnpennpuaTvs, OpraHU3alMU YUPEXKACHUS: 3a1aud, (YHKIUH, HCTOYHUKU

KOMIIJICKTOBaHMA.

2. KoMmImuiekToBaHHEe apX1UBa OPTaHU3AIIHH.

HOHHTI/IC, MOpAIOK COCTABJICHUSA HOMCHKJIATYPBI ACII.

Nogakow

[Topsnox hopMupoBaHus Jes1 B OpraHU3aIuu.

TpeboBanust k 0OPMIICHHIO JIe]I, IPUHIUMAEMBIX B ApXUB.

[ToaroroBka TOKYMEHTOB U JIeN K Mepeaaue Ha apXUBHOE XpaHEHHE.

CocraBienue u oopMiIeHne OMHMCEH el MOCTOSHHOTO, BPEMEHHOTO XpaHEeHUs U IO

JUYHOMY COCTaBY.

8.
9.

[Topsanox nepenaun JOKYMEHTOB B apXUB OPTaHU3ALINH.
[Topsnok nepeaun JOKYMEHTOB apXUBa Ha TOCTOSIHHOE XPAHEHUE.
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10. Opranu3zanusi JOKyMEHTOB B Ipeiesiax apXHUBHOTO (OH/I.

11.TIpu3Haku cucremMaTu3anuy GOHA0B OPraHU3aLMNA U YUPEKICHUH.

12. CucremaTu3anust (HOHIOB JTUUHOTO MPOUCXOXKIACHUS.

13. CucremaTuzanus eIMHNUI] XPaHSHUSI.

14. ApxuBHbIE KOJUIEKIIUH.

15. ®opmupoBanre cUCTEMBbl apXUBHBIX yupexkaenuit JTHP.

16. MyHunumnaipHbIe U BEIOMCTBEHHBIC apxuBhI JIHP.

17.1lonsTHE O KOMIUIEKTOBAHUU TOCYIaPCTBEHHBIX U BEZIOMCTBEHHBIX apXHUBOB.

18. Ilpouecc KOMIUIEKTOBaHHSI TOCYJaPCTBEHHBIX aPXUBOB.

19. VlcTouHuKN KOMITJIEKTOBAaHUS apXUBOB U KPUTEPHU UX ONPE/IEICHUS.

20. HampaBiieHus ¥ LIEJIM UCTIOJIb30BAHUS apXUBHBIX JIOKYMEHTOB.

21. ®opMbI UCHIOIB30BAHUS APXUBHBIX JOKYMEHTOB.

22. ndpopmanmonHoe odbecrieueHre mojab30Baresei apxuBoB.

23. OCHOBHbIE IPUHIMIIBI HCIIOJTHEHUS 3aIIPOCOB NOJIb30BATENIEN apXHBOB.

24. CpoKH ¥ TIOPSIIOK MCIIOTHEHHUS 3aIIPOCOB.

25. ApxXUBHBIE CIIPABKH, ApPXUBHBIE KOIUHU, APXUBHBIE BBIIHUCKU.

26. Mcrionb30BaHue TOKYMEHTOB apXHBa B KYJbTYPHO-TIPOCBETUTEIILCKUX LIEIIAX.

27.VcionHeHue TeMaTUYECKUX 3alIPOCOB OPraHU3aLMH U TpaKIaH.

28. OdopmiieHHEe 3aIIPOCOB OPTaHNU3ALNHN U TPAXKIaH.

29. DKCIIOHMPOBAHUE APXUBHBIX IOKYMEHTOB Ha BBICTABKaX.

30. Mcnonp30BaHne apXUBHBIX JJOKYMEHTOB B CPEJCTBAX MAacCOBOM MH(OpMAIIH.

31. Uenu onupoBKH apXUBHBIX TOKYMEHTOB.

32. DnexkTpoHHBIN (OH TOJIE30BAHMSL.

33. Metoxs! cozmanus DPII.

34. Kpurepun oTO0pa apXUBHBIX JOKYMEHTOB JUISI CO3AAHUS DJICKTPOHHBIX KOTTHIA

35. IlnanupoBaHue paboOTHI O CO3/IaHUIO SIEKTPOHHOTO (POH/IA OJIB30BAHHUS.

36. TpeGoBaHMs K TEXHUYECKOMY 00OPYIOBaHHUIO IO OLU(POBKE JOKYMEHTOB.

37. OcHOBHBIE TPeOOBAHNUS K OMEIIEHUSIM IO CO3JJaHUIO SJIEKTPOHHBIX KOIUI apXUBHBIX
JIOKYMEHTOB.

38. IloaroroBka u nepejgaya JOKYMEHTOB Ha OLU(PPOBKY.

39. OnudpoBka TOKYMEHTOB.

40. IIpoBeenue apxuBaMu MH(HOPMAITMOHHBIX MEPOIPUSATHIH.

41. OcHOBHBIE MTOJIOKEHUS yUeTa apXUBHBIX JOKYMEHTOB.

42, TIpyHIMIBI HAYYHOTO yyeTa JOKYMEHTOB.

43. Knaccuukanust y49eTHBIX JJOKyMEHTOB apXHBa.

44. BeneHnve y4eTHBIX IOKYMEHTOB.

45. O0ecnieueHrne OXpaHHON M NMPOTHBOMNOKApHOW Oe3omacHocTH AOKyMeHTOB. CoznaHue
ONTUMAJIBHBIX YCIIOBUH UX XpaHEHHUS.

46. YdeTHBIC TOKyMEHTHI B apXHBE.

47. ®axkTOopbl, MIPUBOJAIINE K YTpaTe U NOBPEKICHUAM JOKYMEHTOB.

48. Ob6ecrieueHne OXpaHHOH U TPOTHBOIOKAPHOW O€30MAaCHOCTH JOKYMEHTOB.

49. CozaHne ONTUMANBHBIX YCIOBHM XpaHEHUs apXUBHBIX JOKYMEHTOB.

50. PectraBpanus n KOHCepBanus JOKYMEHTOB Ha OyMa)KHBIX HOCHTEJISX.

51. PectraBpanus u KOHCEpBalUs ayAMOBU3YAJIbHBIX U JIEKTPOHHBIX JOKYMEHTOB.

52. PecraBpanus, KOHCepBanus, 1e3UH(EKINS TOKyMEHTOB.

53. IIpoBepka HaTM4KS U COCTOSTHUS TOKYMEHTOB.

54.TIpoBepka COCTOSIHUS Ay JMOBU3YAITbHBIX U JIEKTPOHHBIX TOKYMEHTOB.

55. TloHsITHE «yIpaBICHUE aPXUBOM.

56. Co3znanune ctpaxoBoro ¢oH1a U GOoH/Ia MOTH30BaHUS.

57. HopmatuBHO-TIpaBoBas 0aza pabOThI apXHBa.

58. YcTaB apXUBHOTO YUPEKICHUS.

59. MapkeTHHT B apXuBax.



7.2. TeMbl MUCHMEHHBIX PA0OT (TUIIBI 3a1a4)

IToaroroBuTh NOKIAA ¢ MYyJIBTUMEAUMHON NIPE3CHTALIUEN HA TEMY.

1.  Meroauueckoe obecrieueHre pabOThI BEIOMCTBEHHOIO apXHBa.

2.  IlmanupoBanue pabOTH BEJOMCTBEHHOTO apXHBa.

3. BenoMcTBEHHBIM KOHTPOJIb 32 COCTOSTHUEM apXHUBOB M OpraHu3aIuell JOKyMEHTOB B
JIEIONIPOU3BOJICTBE.

4.  Pabora c kagpaMu B apXHBe.

5. VYuer Tpyaa, OTYETHOCTb, KOHTPOJIb 32 pabOTOii.

6. ITlopsamok nmepenayu B BEJOMCTBEHHBIN apXUB JOKYMEHTOB JTUYHOTO
MIPOUCXOXKIICHHSI.

7.  llepemada TOKyMEHTOB JIMYHOTO IMPOUCXOXK/ICHUS Ha TOCYIApPCTBEHHOE XpaHEHHE.

8.  Cucremarm3aius U ONMUCaHUE TOKyMEHTOB JIUYHOTO MPOUCXOXKICHUSI.

9.  Opranuzanus BcTpeu ¢ 00IIECTBEHHOCTHIO, IKCKYPCUH, JIEKIIUN, JTOKIIAI0B.

10. TloaroroBka JOKYMEHTAJLHBIX ITyOIUKAIIUN.

11. Odopmienue uccienopareneii s paboThl C TOKyMEHTaMHU.

12. Bslgaya e HCCIIEI0BATEIISIM.

13. VYder ucnonab30BaHUS TOKYMEHTOB.

14. CocraBienue u opopmiieHHE HHPOPMAIIMOHHBIX JJOKYMEHTOB.

15. Cosnanue ctpaxoBoro GoHma u GoHIa MOIb30BAHHUS.

16. VYuer cTpaxoBoro ¢oHza.

17. TloaroroBka jen K repeaaye Ha CTPaxoBOe KOITMPOBAHHE.

18. TIloaroroBka JOKYMEHTOB JUIS MCIIOJB30BAHUS CPEACTBAMUA MACCOBON MH(OPMAIIHH.

19. Opranuzanus BHICTABOK TJOKyMEHTOB.

20. OOpa3oBaHUE KOJUICKITHH.

7.3. O0Opazer; conepaHus SK3aMEHAI[MOHHOTO Owmiera (MpH HAJIMYUM DK3aMEHa I10
JTUCITATIIINHE)

B cnywae BeneHus yueOHOro rmpoiiecca ¢ MCHOJIb30BAaHUEM 3JIEKTPOHHOTO OOY4YEeHUs U
JTUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHH, Colep)kaHue OujeTa MOKET OTJIMYAThCS OT
MIPUBEJICHHOTO.

SK3AMEHAIIMOHHBIN BUJIET Ne 1

1. HOH}ITI/IG, MOPAAOK COCTABJICHUA HOMCHKIIATYPBI ICII.
2. HanpaBneHHs[ 1 [EJIM UCIIOJB30BaHUA apXUBHBIX JOKYMCHTOB.
3. OCHOBHBIC MOJIOKECHUS yu€Ta apXUBHBIX TOKYMCHTOB.

8. PACIIPEAEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUAIOT OBYHAIOUIMECA

OO6mrast olleHKa 3HAHWM OOYYAIOIIWUXCS MO MUCHUIUIMHE TpoBoauTcs 1o 100-6ammpHOM
[IKAJI€ MCXOJ W3 MaKCUMyMa, MPHUBEACHHOro B Tabmuie Huxke. OpraHu3alioHHO-y4deOHas
paboTa B ayAUTOPUHU OIICHUBAETCS HA OCHOBE TAKWX KPUTEPHEB KaK IMOCEHIAEMOCTh 3aHATHH,
CBOEBPEMEHHOE M KAaY€CTBEHHOE BBINOJIHEHUE AOMAIIHUX 3aJlaHWl, aKTUBHOCTh BO BpeEMs
MIPOBEJCHUS JIEKIMOHHBIX W TMPAKTUYECKUX 3aHATUN (ydacTHe B OOCYKIEHHHM TEKYUIero u
MPOMIEHHOT0 MaTepuana, peleHue 3a1ad u T. 11.).

8.1. ®opma oOyueHus — o4Has1, Kypc — 4, cemecTp — 7

Howmepa pa3znenos Bunst pabot MaxcumanbHoe
KOJINYECTBO OaJIJIOB
1 OpraHu3alMoHHO-y4eOHas padoTa B ayAUTOPUHI 36
WuauBuyaibHbIC 3a0aHUs 24
NUTOI'O 60
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Howmepa pasznenos Bunst pabot Maxcimarbaoe
KOJINYECTBO OaJIJIOB
DK3aMeH 40
OO01muii UTOT 3a CeMeCTp 100
8.2. ®opma 00yueHus — 3a04Hasi, Kypc — 4, cemectp — 7
Howmepa paznenos Buast pabot Maxcimaibroe
KOJINYECTBO OAJIJIOB
1 KomriekcHas mpaktudeckas padbora 60
DK3aMeH 40
OO01muii UTOT 3a CeMeCTp 100

CooTBeTCTBHE 0AJIJIOB OLICHKE

K OMeCTEO GALIOR O1eHKa 110 IITHOAIUILHOM IIKaJIe
s 100 ECTS | Dk3ameH, ILPI(i);I;ZIZ;iHHHpOBaHHHH 3auer
90-100 A OTJINYHO 3a4TEHO
80—-89 B XOpOIIO 3a4TEHO
7579 C 3a4TEHO
70-74 D YIIOBJICTBOPUTEIIEHO 3aUTCHO
60-69 E 3a4TEHO
35-59 FX HE 3a4TEHO
034 = HEYJIOBJIETBOPUTEIHHO 1o 3a9TeI0

9. OBECIIEYEHUME OBPA30OBATEJIBHOI'O ITPOLIECCA JJI JIUIL C
OI'PAHMYEHHBLIMU BO3MOXHOCTAMU 310POBbBA 1 MTHBAJIMJIOB

B xone peanuzanuu JUCITUTUTMHBI UCTIOJIB3YIOTCS CIAEAYIOIMIHUE JOTOTHUTEIHHBIE METO b
00y4deHus1, TEKYIIEro KOHTPOJSl YCIIEBAEMOCTH M MPOMEKYTOUHON aTTecTallii 00Yy4aroIuXxcs B
3aBUCHMOCTH OT UX WHIUBUIYATBHBIX OCOOCHHOCTEH:

1) mist ciensix ¥ caaboBHIAIINX

— JIGKIIUKA O(OPMIISIIOTCSL B BHJIE€ IJIEKTPOHHOTO JTOKYMEHTA, OCTYITHOTO C TTOMOIIBIO
KOMIIBIOTEpA CO CTEeUaIN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHUEM;

— IS BBITIOJTHEHUS 3aJaHusl MPU HEOOXOTUMOCTH TPEAOCTABIISACTCS YBEIMUMBAIOIIEE
YCTPOMCTBO; BO3MOYKHO TaKKe UCIIOJIb30BaHHE COOCTBEHHBIX YBETUUHMBAIOIINX YCTPOUCTB;

— MUCBMEHHBIE 33J1aHUsI 0QOPMIISIFOTCS YBETMUYCHHBIM MIPUPTOM.

2) sl TIIyXUX U CJIa00CIIbIIIAIINX

— JIEKIUU 0(OPMIISIOTCS B BUJIE DJIEKTPOHHOTO JOKYMEHTA;

— MUChbMEHHBIE 33JaHHsI BHITIONHSAIOTCSA HA KOMITBIOTEPE B MUChMEHHOMU (hopMme;

— JK3aMeH/3a4eT TPOBOAUTCS B THUCHMEHHOH (opMe Ha KOMIBIOTEPE; BO3MOXKHO
npoBeqieHne B popMe TeCTUPOBAHUS.

3) ISt JIUIT ¢ HAPYIICHUSIMU OTTOPHO-BUTaTEILHOTO ariapara:

— JIeKIMH O(POPMIISIFOTCSI B BUJE AJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C IOMOIIBIO
KOMITHIOTEPA CO CHEIUATU3UPOBAHHBIM TPOTPAMMHBIM 00ECTICUCHHEM;

— MUChbMEHHBIE 33JaHHsI BHITIOIHSAIOTCS Ha KOMITBIOTEPE;

— 9K3aMeH/3a4€T MPOBOIATCS B YCTHOM (JOpPME WIIM BBIMOJIHSIOTCS B MUCHMEHHOH (hopme
Ha KOMITBIOTEPE.

[Ipu HEoOXOAMMOCTH TPEAYyCMATPUBAETCS YBEIWYEHHWE BPEMEHU JUIsl TOJATOTOBKH
OTBETA.

[Iponienypa  mpoBeneHHs]  TPOMEKYTOYHOM  aTTeCTaluu  JUIsl  OOydJaromuxcs
YCTaHABIMBACTCS C YYETOM WX UHAUBUAYAIBHBIX TMCHUXO(PHU3UYECKUX OCOOCHHOCTEH.
[TpomexxyTouHast aTTecTays MOKET MMPOBOIUTHCSI B HECKOJIBKO 3TAIOB.
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[IpoBenenue mpoueAypbl OLEHMBAHUS PE3YJIbTaTOB OOYYEHHsI JIOMYCKAeTCs C
UCTIOJIb30BAaHUEM JIMCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH.

ObecneunBaeTcs A0CTYN K WHPOPMAIMOHHBIM U OMOIHOrpaduuecKuM pecypcam B CETH
Wurteprer s kaxzaoro oOywaromerocs B (opMmax, aJalTUPOBAHHBIX K OTPaHWYCHUSIM HX
3JI0pOBbBsI U BOCTIPHATHS HHPOPMALIH:

1) st ciensix U cab0BHIAIINX

— B [1€YaTHOW (hopMe YBEIMYCHHBIM HIPUPTOM;

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

2) IS TIYXUX U CIa0O0CIIbIIIaIHX:

— B IIeYaTHOU (opme;

— B (popMe 2IEKTPOHHOTO TOKYMEHTA.

3) st 00yYarOIUXCsl ¢ HApYIICHUSIMH OITOPHO-ABUTATEIBHOTO alapaTa:

— B mieuaTHoi opme;

— B (hopMe PIEKTPOHHOTO JOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YUEBHOI'O I[TPOLIECCA

VY4eOHble 3aHATHS TPOBOIATCA B 8-M ydeOHOM Koprryce (. [lonenk, ymn. YemockuHIEB,
1. 198a) ynuBepcutera. [l mpoBeneHus J1aOOpaTOPHBIX 3aHATHH TpeOyeTcs ayauTopus,
0o0opy/s0oBaHHAs MEJIOBOM WJIM MapKEpHOW JIOCKOM, MYJIbTUMEIUHHBIA IMPOEKTOP M 3KpPaH,
HOYTOYK, KOMIUIEKT yueOHON Mebenu Julsl CTYACHTOB, paboyee MECTO IMperoaBaTelis, BbIXO/ B
WHTepHeT — MPOBOAHOM WK ¢ UCcoib3oBaHreM Wi-Fi.

JUis caMOCTOSITEIbHOM pabOThl MUCHOJB3YIOTCS TEKCTOBBIE M 3JIEKTPOHHBIE PECYPChI
HayuyHoii OMOAMOTEKM YHUBEpCHUTETa M JPYTUX DIEKTPOHHBIX OMOIMOTEUHBIX 0a3 JaHHBIX,
y4eOHO-MeToIM4ecKoe oOecreyeHre, MpeACTaBICHHOE B Yy4eOHO-METOJUYECKOM KaOuHeTe
I'maBHorO KOpmyca (ayn. 405).

OOyuaromyecss HUMEIOT BO3MOXHOCTb ~ MCIIONB30BaTh y4eOHbIE MaTepHaibl IO
JTUCLUIIIMHE, pa3MelieHHble Ha matdopme Moodle IlenTpa AucTaHIIMOHHOTO OOpa30BaHUS
OI'bOY BO «/lonl'Y». IIpn u3ydeHUn QUCHUIUIMHBI PUMEHSIOTCS 3JIEKTPOHHOE O0y4YeHHe U
JUCTaHIIMOHHBIE 00pa30BaTeNIbHbIE TEXHOJIOTHH.

C  ucnonp30BaHMEM  pecypcoB  IUIAT(GOPMBI  JUCTAHLMOHHOTO  OOpa3oBaHMS
OCYIIECTBIISIETCS TEKYLIMH KOHTPOJIb 3HAHUN OOy4yarouMxcsd Ha OCHOBE TECTUPOBAaHUSA U
IPOBEPKU PE3YIbTATOB CAMOCTOSATEIBHOM pabOoThI.

11. PEKOMEHAYEMAS JIUTEPATYPA

11.1. OcHoBHas nuTEpaTypa

1. Xopxopauna, T. W. Poccuiickas Hayka 06 apxuBax : ucropusi. Teopus. Jlroqu / T.
N. Xopxopauna ; Poc. roc. rymanurap. yH-T. - M. : PI'TVY, 2003. - 525 c.
2. ABTokparoB, B. H. Teopernueckue npo0ieMbl 0T€4ECTBEHHOT'O apXUBOBEICHUS :

[Coopuuk] / B. H. ABrokparos ; Coct. T. . Xopxopauna. - M. : Poc. roc. rymanut. yH-T, 2001.
-392,[2] c.

11.2. JlonosnHuTENbHAs TUTEpATypa

1. ApxusHoe neno c¢ apeBHelmux BpemeH 10 1917 rona [Tekcr]. Y. 2 / [peaxon.: K.
W. Pynenscon (Hayu. pen.) u ap.] ; Bcecorosnblit Hayy.-miccnen. UH-T JOKYMEHTOBEIEHUS U
apXuBHOTO zena ; [aBT.-cocT. H. B. bpxocroBckas]. - Mocksa : BHUMJIAL, 1979. - 255 c.

2. ApxuBHoe neno ¢ apeBHeimux BpemeH a0 1917 roga [Tekcer]. Y. 1 / [penkon.: K.
U. Pynenscon (Hayd. pen.) u ap.] ; Bcecoro3Hwlii Hayd.-MCCIEN. WH-T JTOKYMEHTOBEICHUS U
apxuBHOTO Jena ; [aBT.-cocT. H. B. BpxocroBckas, b. C. Mnuszapos]. - Mocksa : BHUNUJIA/],
1979. - 249 c.

3. COOpHHMK OCHOBHBIX POCCHHCKHX CTaHIApTOB MO OMOIMOTEUYHO-MH(OPMAIIMOHHON
nesitepHOCTH / [cocT. T.B. 3axapuyk, O.M. 3yceman]. - CIIO. : [Ipodeccus, 2006. - 547 c.
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4. Makcaxkos, B. B. Ucropus u opranuzanus apxusnoro nena B CCCP : (1917-1945
rr.) / B. B. Makcakos ; npenucia. 0. ®@. Kononos ; AH CCCP ; Un-t ucropuu CCCP, Mock.
roc. UCT.-apXuBHBIN UH-T. - M. : Hayka, 1969. - 431 c.

5.  Marunos, B. M. Kuno$oTooHOIOKYMEHTHI B KOHTEKCTE UCTOPUYECKOTO 3HAHUS /
B.M. Marunos ; [Poc. roc. rymanut. yH-T]. - M. : U3a. uentp Poc. roc. rymanut. yu-ta, 2005. -
393,[1]c

6. TocymapctBennsie apxuBbl Ykpaunckoid CCP : CnpaBounuk / [I'1. apx. ymp. mnpu
Cosetre MunuctpoB YCCP ; Coct. A. I'. MuTiokoB u 1p.]. - K. : Hayk. nymka, 1988. - 220,[1] c.

7. TocymapctBennsie apxuBbl PCOCP : cnpaBounuk-myreBoautens / [coct. E. M.
KopueBa u ap. ; penkon.: B. A. TioneeB (rn. pen.) u np.] ; I'm. apx. ynp. npu Cosere
MunuctpoB PCOCP. - Mocksa : Cos. Poccus, 1980. - 368 c.

8. Jloxymentsl 'A® CCCP B Oubnmorekax, My3esx ¥ HAyYHO-OTPACIICBBIX apXHBaXx :
Cmpas. [Toc. apx. ¢ponga CCCP] / BHUM noxymentoBenenus u apx. nena ; [Cocr. JI. M.
babaeBa u np.]. - M. : Mbiciasb, 1991. - 589,[1] c.

9. JleontseBa I'. A. [Taneorpadus ; Xponosorus ; Apxeorpadus ; ['epanpanka : Yueo.
nocobue 11 crynenToB By3oB / I'. A. JleontseBa. - M. : BJIAJIOC, 2000. - 200 c.

10. Maskosckuit U. JI. Ouepku no ucropun apxusHoro nena B CCCP : (OmbIT cucrem.
pykoBozctBa). Y. 1 : Uctopus apxuBHoro aena B CCCP no OkTa0pbckol CONMATUCTHIECKON
pesomtornu / . JI. MasikoBckuii ; ['mas. apx. ynp. HKBJ CCCP ; Ucr.-apx. un-1. - M., 1941. -
343 c. Onucu napckoro apxuBa XVI Beka 1 apxuBa mocobckoro npukasza 1614 roga / mox pen.
C. O. llImunara. - HoBocubupck : U3a-Bo Boct. ut., 1960. - 196 c.

11. Tlomos, A.B. ApxuBoBeaenue. 3apyOexHas Poccuka: yd4eOHMK st By30B /
A. B.TlomoB. — MockBa: MWsmarenbctBo  FOpaiir, 2024.— 168 c.—  (Bricuiee
obpazoBanue). — ISBN 978-5-534-06009-6. — Texkct : snexTpoHHbI // OOpasoBarenbHas
mwiardopma Opaiit [caiit]. c. 2 — URL: https://urait.ru/bcode/540212/p.2 (nara oOpameHus:
06.05.2024).

12. Packun, J. U. ApxuBoBenenue : yueOnuk gus ByzoB/ 1. U. Packum,
A.P. CokonoB. — 2-e wu3a., ucnop. u jom. — Mocksa: M3parensctBo FOpaiit, 2024. —
468 c. — (Briciee oOpaszoBanue). — ISBN 978-5-534-15245-6. — Tekcr : 37MeKTpOHHBIN //
Oo6pasoBarenpHas mnardopma Opaiit [caiir]. ¢. 2 — URL: https://urait.ru/bcode/535945/p.2
(mara obpamenus: 06.05.2024).

13. Packun, /. 1. MeTtonuka ¥ TpakTHKa apXWBOBEACHHS : YUYEOHHK ISl CPETHETO
npodeccnonansHoro obpaszosanusi / J[. U. Packun, A.P.CokonoB.— 2-¢ u3m. — Mocksa :
WznarensctBo KOpaiit, 2024. — 416 c. — (IIpodeccuonansHoe obpazoBanue). — ISBN 978-5-
534-16252-3. — Texkcrt : anektponHbId // OOpa3zoBatenbHas argopma FOpaiit [caiir]. ¢. 2 —
URL: https://urait.ru/bcode/539267/p.2 (nata obpamenus: 06.05.2024).

12. ”TH®OPMAILIMOHHBIE PECYPCBI

1. eLIBRARY.RU : nayunas snekTtpoHHass Oubimoreka : caT. — MockBa, 2000— . —
URL: https://elibrary.ru (mata o0pamenus: 01.04.2024). — Pexxum noctyma: Juisi aBTOPH3OB.
MOJIb30BaTeNe. —TeKCT : JIEKTPOHHBIMN.

2. Hayunass onextpoHHas Oubmuoreka «KubepJlenunka» : caiit / Acconmanus
«OTtkpeiTas Hayka». — MockBa, 2014— . — URL: https://cyberleninka.ru/. — Pexxum mocryna:
cBOOOHBIN. — TeKCT : 3TeKTPOHHBIH.

3. Dnekrponno-oubMoTeuHast cuctema «Jlauby : [caiit]. — URL: https://e.lanbook.com
(mara oOpamenus: 01.04.2024). — Pexxum goctyma: 1uisi aBTOPU30B. MoJb30BaTeneld. — TekcT :
AJIEKTPOHHBIN.

4. OBC HOpaiir : snekTpoHHas OuONMMOTe4Has cucrema: cait. — MockBa, 2013— . —
URL.: https://biblio-online.ru (mata oopamenwus: 01.04.2024). — Pesxxum moctyma: st aBTOPU30B.
IIOJIb30BaTENE. — TEKCT : AIEKTPOHHBIN.
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5. DnextpoHHO-OuOmMoTeunas cucrema [lonl'Y : caititr / ®I'BOY BO «loul'V». —
Honernk, 2016— . — URL: http://library.donnu.ru/ (mata ob6pamenus: 01.04.2024). — Pexum
Joctyna: cBOOOIHBIN. — TeKCT : AIIEeKTPOHHBI.

6. DnekTponHbli kKatajgor Hayunoit oubnumorexku Jonl'Y : pazaen caiita / Hb Jlonl'Y. —
Tekct : anexrponnsiit / DBC Jloul'V : caiit. — URL: http://library.donnu.ru/catalog/ (mara
obpamienns: 01.04.2024). — PexxuM 10CTyma: MOWCK CBOOOIHBIN, SJIEKTPOHHBIC JTOKYMEHTHI —
I nosb3oBareneit Jonl'y.

7. Dnexrponnbiit apxuB JloHI'Y : pasnen caiita / Hb Jlonl'Y. — TekcT : a5ieKTpOHHBIH //
OBC JlouIl'V : caiit. — URL: http://repo.donnu.ru/ (mara obpamienus: 01.04.2024). — Pexum
JOCTYTIA: CBOOOHBIH.

13. IIPOI'PAMMHOE OBECIIEHEHUE

1. Windows 7 PRO (kxoprioparuBnas imuen3us JJoul'Y Ne 46484614)

2. Microsoft Office (koprioparuBHas nureH3ust JJonl'Y Ne 46472919)

3. Microsoft Visual Studio (nunen3ust nporpammbl Dream Spark it BeICHINX y4eOHBIX
3aBEICHUI)

4. AntuBupyc Kacmepckoro, Adobe Acrobat Reader, xPDF (munensun GPL, Apache,
BSD ny1s1 cBO601HOTO TPOrpaMMHOT0 00ECTICUESHHUS ).



